STAT

Approved For Release 2003/05/05 : CIA-RDP80-00679A00 -
PP LR AR IR R Oty 006 (2A000300020037-3

30 March 1961

OFFICE OF PERSONNEL MEMORANDUM NO. 20-605-16 Pl

SUBJECT : Retention of Salary Following Reduction in Grade

RESCISSIONS: OPM 20-605-14 dated 9 Maxch,1959 cE

OPM 20-605-14 (Supplement Np. 1) dated 20 May 1959

\

1. On 21 February 1959, the Director of Central Intelligence
approved adoption by the Agency of the provisions of the Salary
Retention Act of 1958, which was enacted as an amendment to the
Classification Act of 1949, insofar as these are applicable to the
personnel menagement policies and procedures of the Agency.

2. The Salary Retention Act provides that employees; under
certain circumstances, shall be permitted to retain their higher
salaries for a period of two years following a reductlicn in grade.
The Act does not apply to employees whose reductions in grade are
(a) due to personal cause, (b) made at their own request; or (ec)
effected as a result of force reduction ceaused by lack of funds or
curtailment of work. Its purpose is to provide a finsrczial cushlon
for those employees who are reduced in grade through ne fault of
their own. Within the Agency, the salary retention policy will
normally apply to:

a. The career reorientation of employees, when grade
demotion incident to such reorientation is the appropriate
course, and

b. The realigonment of assignments as a result of changes
in mission, function, or organization.

3. The Director of Personnel shall determine whep provisions
bf the Sslary Retention Act apply; accordingly, all requests for
personnel. action which propose reducticn in grade with salary re-
tention will be referred to the Director of Personnel. Procedures
putlined below will be applied to accomplish such referrals:

a. DBefore requesting a change to lower grade action, the
Operating Official or head of Career Sexrvice concerned will
request & review of contemplated sction by the Special Assistant
to the Director of Personunel (SA/D/Pers). The reguest should
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sumsrize all available factsg, which will be supplemented in

the Office of Personnel by a statement of additionsl pertinent
facts., This statement will be prepared by the SA/D/Pers after
coordination with the Chief, Personnel Operations Divieion (POD),
and, as appropriete, with other orgenizationel elements.

b. The case will be forwarded by the SA/D/Fers to the
Director ¢of Persounel, who will make a determination as to the
applicability of the provisions of the Salary Retention Act.
This determinetion will be communicated to the Operating
Officiel or heed of Career Service concerned. If it has been
determined that the salary retention provisions spply, the
individual will be advised by the head of his Career Service
of the contemplated action as well as the determination on
salary retention. If the individual concerned agrees to the
action, he will so indicate by signing a suitable statement
which will be included in the Remarks space of Form No. 1152,
Request for Perscnnel Action. The Request for Personnel Action
will then be routed to SA/D/Pers for suthentication. Effective
1 April 1961, Form No. 1150, Notification of Personnel Action,
effecting a downgreading which has been determined to fall withln
the provisions of the Salary Retention Act wlll bear the follow-
ing statement under Remarks:

Balary rate of has been established
in accordance with the provisionz of the Salary
Retention Act of 1958. Salary will be adjusted
downward on the day following two (2) years from
the effective date of this action.

Selary retention cases approved prior to 1 April 1961, which pro-
vided that salary would be adjusted downward at the beginning of
the first pay pericd following two years from the effective date
of the action, will be adjusted as originally approved.

¢e If the individual concerned refuses to accept the change
to lower grade, the head of Career Service wilill refer the case
to the Director of Personnel.for further investigation and
appropriate action.

d. In case the Director of Personnel determines that the
salary retention provisions are not appliceble, the head of
Career Service will determine further action in accordance with
other pertiunent Agency procedures.
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